
Idaho State Historical Society
Financial Services
Quarterly Report

July-September 2003
Overview:

Ongoing - Continue database of projected expenditures as
purchase request forms are received.  Process expenditure
vouchers, receipt transactions and maintain control of
appropriation and cash balances.  Prepare management
reports for review by administrators, Director and
Trustees.  Process  payroll and personnel transactions.
Facilitate personnel proceedings and maintain records.
Maintain publications inventory.  Bill for agency services
and sales.

In addition to our routine monthly activities the fiscal office:

July:

1. Start submitting SCO (GAAP) closing packages.
2. Submit FY05 operating budget to State Board of

Education.
3. Prepare and submit FY05 Permanent Building Fund final

request to DPW and State Board of Education. 
4. Respond to 90 day Legislative auditor inquire.
5. Received notice that Keith Hasselquist CFO of the

State Board of Education would be resigning effective
August 8th.

6. Process NPS Cost Share request for funds to pass along
to City of Weippe.

August:

1. Applied for and received DUNS number. (Required now as
a condition for Federal grant applications).

2. Teresa assigned to coordinate inservice training
utilizing CDs available from Department of Human
Resources.  (Topics refer to Employee Harassment,
Workplace Violence,  Employee use of Internet, and
Defensive Driving.

3. Responded to DHR proposed rule changes concerning
“limited service personnel” appointments.  

4. Continued with SCO closing package submittal.
5. Continue to protest the $9,000 + additional Assay

Office rent for FY04
6. Prepared and submitted hard copy of operating budget

in DFM format to State Board of Education.
7. Jeanne and I met with Marion Demer and Connie Sterns

to identify STARS structure capabilities to account
for grant receipts and expenditures in compliance with
grant provisions.

8. The Legislative Auditors visited Museum and Old Pen to
check compliance with their findings concerning the
handling of receipts, reconciliation of cash, and the
size of posted signs.  They were not satisfied with
our progress complying with this finding.
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9. Jeanne, Bobbi and I met with Legislative Auditors, Tom
Haddock and Randy Rhuman to discuss the audit follow-
up report.  In addition to the discussion of their
dissatisfaction with our progress on handling
receipts, reconciliation of cash and  posting signs at
our visitor sites, they requested a time schedule for
compliance with  their request to revise our STARS
financial structure to account for grant financial
activity.  The results of that meeting resulted in the
attached “Report Follow-UP”. (Supplied courtesy of
Chris and her scanner equipment and expertise).  They
will continue to  revisit us each 90 days to check on
our progress until our systems meet with their
approval.

10. Researched grant and PCA strucure balances on STARS
records with State Controller’s Office. 

September:

1. Jeanne and Barb attended payroll conference conducted
by State Controller Office, (Employee Information
Systems). 

2. Submit “current” agency wage and salary polices to
Dept. of Human Resources.

3. Investigate Legislative Service Office 133% increase
in annual billing and respond to their solution that
we can just charge it to our Federal grants.

4. Received notification that Jeff Shinn, our Dept. of
Financial Management budget analyst will be replacing
Keith Hasselquist as the CFO of State Board of
Education starting October 10th.

5. Prepare and submit final closing package reports to
State Controller’s Office.

6. Teresa attended Excel training to upgrade her spread-
sheet skills.

7. Continue research of STARS grant records with State
Controller’s office.

8. Respond to State Controller Office plan to discontinue
providing printed reports to agencies starting 2
months from October 1st.  In spite of the  over
$17,000 we have been billed in advance for FY04 they
claim it is costing them too much to supply printed
reports to agencies and we will be required to print
our own. (We will be stuck using our own paper,
supplies, low volume printers, staff and computers).
The second notice of this proposal states that they
are just now setting up the “On Line Reporting”
application and “they will be training agency
personnel in coming weeks and they expect that this
application will be a tremendous success based on the
number of positive calls they have received.”  I don’t
think they included my response in the number of
positive calls they counted.

9. Reconciled NEH Cultural roots grant expense for final
report.

10. Received notification that Cindy Hall, Financial
Coordinator for State Board of Education will resign
effective October 3rd.
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11. Prepared and submitted 5 year lease plans for Public
Works.

12. Prepared and submitted E-files of operating fund
enhancement and Permanent Building Fund requests to
State Board of Education to be included in budget
meeting

13. Request final receipts of Federal FY03 SHPO
reimbursement.

Projects Underway:
1. Respond to additional budget package inquiries from

DFM & LBO.
2. Review Equipment disposal records and update SCO-FAS

system records.
3 Prepare trend analysis or other reports as required by

LSO.
4. Jeanne and I meet with Lisa Robbins at Dept. of

Commerce to identify alternative leave accrual method.
5. Continue STARS grant accounting structure revisions.

As noted in the “Legislative Audit Report” our goal
was to have the revisions in place by October 1st.
(The beginning of the SHPO grant year).  The process
has proved to be more time consuming and complex than
even I anticipated, so further revisions appear
necessary if the system is to be utilized.  The
meeting at the Dept. of Commerce is in conjunction
with this effort. 

6.   Prepare indirect cost report based on FY03.

Personnel:
No change in Fiscal Office personnel.

Gifts and Donations:
No gifts or donations to the Fiscal Office.

Programs Presented:
No programs to the public presented by Financial

Services staff.

Calendar of Events:
Not Applicable.

Number of patrons or visitors:
Not Applicable.

Submitted by:

V. L. Huntsinger 
Thank you.






